KSAX – TV’S DONATION / SPONSORSHIP CRITERIA

KSAX – TV recognizes the need for assistance within the communities we serve. However, it is impossible to contribute to every worthwhile effort and stay within our budget. Therefore the following criteria have been established to ensure a fair distribution throughout the many communities we serve. This criterion is not in place to discourage organizations from requesting donations, but rather to maintain a direction of focus in answer to the ever- growing needs for support to a variety of organizations.

In order to be considered please go on-line to www.ksax.com and fill out the form and meet the following criteria below:

     The organization must and be part of one of the communities we 

serve. If the request is for a specific event, the event must be within one of the communities we serve.

       Requests must be formally submitted preferably on KSAX – TV’s request    

       form or your organizations letterhead.                          

KSAX – TV’s donations committee meets and reviews requests received. Please submit your request at least three weeks in advance to ensure proper consideration.
All requests must be completed and submitted to the attention of:

Email: Katie Jerde – kjerde@ksax.com 
Fax: (320) 763-4627 

         Attn: Donations Committee

Mail: KSAX-TV

          Donation Request

          P.O. Box 189

          Alexandria, MN 56308

Thank you for your efforts to make a difference in the community! We look forward to reviewing and considering your request.

DONATION/SPONSORSHIP REQUEST

Please review the Donation/Sponsorship Criteria prior to submitting your request. Please complete all information.

Today’s Date___/___/____

Event Date:___/____/_____

Donation Purpose/Event____________________________________________

________________________________________________________________

_______________________________________

Organization / Company Name: _________________________________

· Your Name/ Title:_________________________________________

· Phone # ______-_______-__________

· Mailing Address:__________________________________________

                                  __________________________________________




    __________________________________________

· E-mailing address (if available):______________________________

Projected event attendance: ________________

Event details: Purpose and what you will be using the donation for:

Please check the type of donation requested:

Monetary_______ Banner________ Prizes_________ Talent Appearance_________

Did you receive a donation from KSAX – TV for this event last year? If yes, please explain the amount of donation:______________________________________________
Instructions and Process: 

1. Submit on line at www.ksax.com, Email to kjerde@ksax.com, Fax to 320-763-4627

Attn: Donations Committee, or mail to P.O. Box 189 Alexandria, MN 56308 Attn: Donations Committee.

2. Donation requests will be reviewed once every two weeks. Please submit your request at least three weeks in advance to ensure proper consideration.

3. KSAX will call, mail, or e-mail the contact at the phone#/address/e-mail listed above with any questions and confirm whether or not the request will be granted.

4. Once confirmed, a date and time must be selected to pick up the donation at the KSAX Studio.

